 __________________________________

RESPIRATORY PROTECTION PROGRAM
PURPOSE OF THE PROGRAM
The purpose of this written respiratory program is to define the _______________ School District’s policy and procedures regarding the use of respirators and to comply with the General Industry Safety Orders, Title 8, Section 5144 (Respiratory Protection).

Employees who wear respirators are required to read and understand this Respiratory Protection Program.  The program outlines the responsibilities of both the District and those employees required to wear respiratory protection to perform their work safely.

To ensure the availability of this written Respiratory Program, copies shall be distributed as follows:

   *
All Supervisors who have personnel required to use respiratory protection in the course of their employment.  

   *
Employees using respiratory protection during training and as requested.

   *
Representatives of the Division of Industrial Safety, upon request.

POLICY & PROCEDURES
I.
ADMINISTRATION

The Business Manager shall administer the Respiratory Protection Program.  Questions regarding elements of this program and employee protection shall be directed to the Program Administrator, the Business Manager.

II.
EMPLOYEE TRAINING PROGRAM

A.
Each employee designated by the District to wear a respirator must receive initial training and annual refresher training.  Training sessions will be provided by a competent person to ensure that employees understand the limitations, use and maintenance of respiratory equipment.


All employees shall receive training prior to being issued and/or wearing a respirator.
B.
Each division shall maintain training records.  These records must be readily available to representatives of the JPA.

III.
MEDICAL EVALUATIONS

Prior to initially being issued a respirator, all employees shall be medically evaluated. Persons with physical disabilities such as, but not limited to, respiratory impairments, or claustrophobia when wearing a respirator, shall not be assigned to tasks requiring the use of respirators unless it has been determined by a qualified physician that they are physically able to perform work and use the equipment.  All respirator users' medical status will be reviewed annually.  Employees are required to notify their Supervisors immediately of any health problems that would necessitate a re-evaluation of their ability to wear respiratory protection.  This information is required to be brought to the Program Administrator’s attention immediately.

IV.
FITTING OF RESPIRATORS

A.
Proper fitting of respirators is essential and required in order to provide protection for the employee.  Prior to being issued and/or wearing a negative pressure respirator, the employee shall be individually fitted for size, comfort and special conditions (eyeglasses, facial scars, welding applications, etc.)

B.
Fit testing can be arranged by contacting the Distributor.  Fit tests shall not be required for positive-pressure respirators or for mouthpiece respirators.

C.
There are two ways of fit testing, qualitative (pass/fail) and quantitative (measuring the levels within the mask).  Fit tests may be either quantitative or qualitative, performed in accordance with State Law.

D.
Supervisors are responsible for maintaining fit testing records.

E.
Employees who wear negative pressure respirators shall perform both a positive and negative pressure fit test each time the respirator is worn.  The procedures for these tests are included with this written program.

F.
Employees who wear respirators shall contact their Supervisors to arrange for a refitting evaluation when the following occur: significant weight loss or gain; beards or mustaches are grown; eye glasses are required; dental changes affect mouth piece seal; scars or broken bones which change facial conformation; or any other occurrences which may affect the respirator to face seal.

V.
SELECTION AND USE OF RESPIRATORY PROTECTION 
EQUIPMENT

A.
Respirators shall be approved by the Mine Safety and Health Administration (MSHA) or the National Institute for Occupational Safety and Health (NIOSH).

B.
Selection is dependent upon the type and level of airborne contaminant present, the hazardous operation performed and on the basis of comfort, proper individual fit and protection factor provided.

C.
Individually owned respirators are prohibited.

D.
Questions regarding the type of respirator to use for a specific operation shall be directed to the_______________________.

E.
Respirator users shall not be allowed to wear contact lenses if the risk of eye damage is increased by their use.  If a spectacle, goggle, face shield or welding helmet must be worn with a facepiece, it shall be worn so as not to adversely affect the seal of the facepiece to the face.

VI.
AVAILABILITY



Each employee who needs or is required to wear a respirator will be issued one. Consideration will be given to standardizing the brand of respirators utilized. Utilizing different parts (cartridges, filters, valves, etc.) of other makes of respirators voids the certification by the manufacturer.  A supply of parts will be available to respirator wearers for replacement and repair.  

VII. 
EMPLOYEE RESPONSIBILITIES

A. GENERAL


Employees are expected to properly use respiratory protection when and as required; clean and disinfect the units; change filters as required; inspect units for damage or malfunction; check the fit via positive and negative pressure tests prior to use; and provide sanitary storage.  Employees shall be completely familiar with the manufacturer's written instructions.  

B. CLEANING AND DISINFECTING RESPIRATORS


Whenever possible, a respirator will be reserved for the exclusive use of a single individual.  Following each use, the respirator must be cleaned and disinfected according to the manufacturer's written directions.  The following procedures are typically used to clean a respirator:


1.)
Wash with a detergent or a combination of detergent and disinfectant, in warm water, using a brush.


2.)
Rinse in clean water, or rinse once with a disinfectant and once with clean water.  The clean water rinse is particularly important because traces of detergent or disinfectant left on the mask can cause skin irritation and/or damage respirator components.


3.)
Position the respirator so that the shape of the face piece rubber will not be deformed during drying.
C. ROUTINE INSPECTION OF RESPIRATORS


Inspection of the respirator is an important, routine task.  It must be done before and after each use.  The following items shall be checked at a minimum:


1.)
Air-Purifying Respirators (half-mask and full facepiece)


Rubber facepieces shall be checked for:



Excessive dirt



Cracks, tears or holes



Distortion and improper storage



Cracked, scratched or loose fitting lens



Broken or missing mounting clips


Headstraps shall be checked for:



Breaks or tears



Loss of elasticity



Broken or malfunctioning buckles or attachments



Excessively worn serrations of the head harness which might allow the facepiece to slip


Inhalation Valve and Exhalation Valve shall be checked for:



Detergent residue, dust particles or dirt on valve seat



Cracks, tears or distortion in the valve material or valve seat



Missing or defective valve cover


Filter elements shall be checked for:



Proper filter for hazard



Approval designation (TC...ID#...)



Missing or worn gaskets



Worn threads



Cracks or dents in filter housing

2.)
Power Air Purifying Respirators:



Check facepiece, headstraps, valve and breathing tube, as for regular air purifying respirators.


Hood or helmet, if applicable - check for:



Headgear suspension (adjust properly for wearing)



Cracks or breaks in faceshield (replace faceshield)

3.)
Supplied Air Respirators:


Facepiece, Headstrap and Valves shall be checked as specified above.  In addition the following checks shall be performed:


Breathing tube shall be checked for:



Cracks



Missing or loose hose clamps



Broken or missing connectors


Hood, helmet or suit shall be checked for:



Headgear suspension



Cracks or breaks in faceshield



Rips or torn seams


Air supply system shall be checked for:



Breaks or kinks in air supply hoses and end fitting attachments



Tightness of connections



Proper setting of regulators and valves (consult manufacturer's recommendations)



Correct operation of air purifying elements and carbon monoxide or high-temperature alarms

4.)
Self-contained Breathing Apparatus (SCBA):



Consult manufacturer's literature

D. RESPIRATOR STORAGE


1.)
Proper storage is very important.  Respirators must be protected from dust, sunlight, heat, extreme cold, excessive moisture and damaging or contamination chemicals.  When not in use, place the respirator in a clean, dry, convenient, sanitary location.


2.)
Inspect respirators stored for emergency use for damage and function monthly (minimum).

E. FIT EVALUATION PRIOR TO USE


1.)
Employees are expected to perform a fit check prior to using a respirator.  These fit tests are referred to as the "positive and negative pressure checks".  During fit testing, the respirator straps must be properly located, in accordance with the manufacturer's direction and must be as comfortable as possible.  Over tightening the straps will sometimes reduce facepiece leakage, but the wearer may be unable to tolerate the respirator for any length of time.  The facepiece should not press into the face and shut off blood circulation or cause major discomfort.


2.)
Inspect the respirator visually for damage, malfunction and cleanliness prior to performing the negative pressure check and positive pressure check. The procedures for these tests are described below:



a.)
Negative Pressure Fit Check:




For this test, the wearer closes off the inlet of the filters or cartridges by covering them with the palms of the hands or by squeezing the breathing tube so that air cannot pass through, inhale so that the facepiece collapses slightly and hold his/her breath for about 10 seconds.  If the facepiece remains slightly collapsed and no inward leakage of air is detected, the respirator passes the test.  This test can only be used on respirators with tight fitting facepieces.  The potential drawback is that hand pressure can modify the facepiece seal and cause false results.



b.)
Positive Pressure Fit Check:




This test is similar in principle to the negative pressure check.  It is conducted by closing off the exhalation valve of the respirator and gently exhaling into the facepiece.  The respirator fit is considered passing if positive pressure can be built up inside the facepiece without evidence of outward air leakage around the facepiece.

If the respirator fails to pass either of these tests, it may only be necessary to adjust the straps on the respirator and repeat the checks.  If subsequent negative or positive pressure checks fail, the respirator shall not be used.  The respirator user shall notify their Supervisor to determine if another size or respirator brand should be issued.

VIII.
RESPIRATOR PROGRAM EVALUATION AND RECORD KEEPING

The JPA or a designated representative shall evaluate the respirator program at least annually.

Supervisors will assist the Program Administrator in monitoring the effectiveness of the program by:


1.
Observing employee activities to confirm proper 
respirator use.


2.
Observing and discussing with new employees to confirm proper training, 


medical evaluation and fit testing has been provided.


3.
Periodically discussing with employees during safety or other meetings the 


elements of this program.

GLOSSARY

This glossary provides common definitions to assist Supervisors in the selection of the proper respirator.  Direct questions regarding the selection of the respirator or filters to be used for a specific hazard to the JPA Loss Control Representative.

Definitions:
AEROSOL



A system consisting of particles, solid or liquid.

CONTAMINANT



A harmful, irritating or nuisance material that is foreign to the normal atmosphere.

DUST
Solid particles suspended in air, generated by handling, drilling, crushing, grinding, rapid impact, detonation, or decrepitation of organic or inorganic materials such as rock, ore, metal, coal, wood, grain, etc.

FOG
A mist of sufficient concentration to perceptibly obscure vision.

FUME
Solid particles suspended in air, generated by condensation from gaseous state, generally after volatilization from molten metals, etc., and often accompanied by a chemical reaction such as oxidation.

GAS
A normally formless fluid which can be changed to the liquid or solid state by the effect of increased pressure or decreased temperature or both.

HAZARDOUS ATMOSPHERE



Any atmosphere, either immediately or not immediately dangerous to life or health, which is oxygen deficient or contains a toxic or disease producing contaminant.

MIST
Liquid droplets suspended in air, generated by condensation from the gaseous to liquid state or by breaking up a liquid into a dispersed state, such as by splashing, foaming or atomizing.

ORGANIC VAPOR



Any chemical containing as an element of its composition a carbon atom. Examples are hydrocarbons, such as oils, epoxies, many cleaning solvents, fuels, paints, lacquers, and enamels.

PARTICULATE MATTER



A suspension of fine solid or liquid particles in air, such as: Dust, Fog, Fume, Mist, 


Smoke or Spray.  Particulate matter suspended in air is commonly referred to as an 

aerosol.

VAPOR
The gaseous form of a substance which is normally in the solid or liquid state.

______________________ SCHOOL DISTRICT

REQUIRED TRAINING GUIDE FOR RESPIRATOR USERS

The Supervisor, the person issuing respirators, and respirator wearers shall be given adequate training by a qualified person(s) to ensure the proper use of respirators.  Written records shall be kept in each department of the names of the persons trained and the dates when training occurred.

1.
Supervisors shall be given adequate training to ensure the proper use of respirators.

2.
A person assigned the task of issuing respirators shall be given adequate training to ensure that the correct respirator is issued for each application.

3.
To ensure the proper and safe use of a respirator, the minimum training of each respirator wearer shall include the following elements:


(a)
 The reasons for the need of respiratory protection.


(b)
The nature, extent and effects of respiratory hazards to which the person may be exposed.


(c)
An explanation of why engineering controls are not being applied or are inadequate and of what effort is being made to reduce or eliminate the need for respirators.


(d)
An explanation of why a particular type of respirator has been selected for a specific respiratory hazard.


(e)
An explanation of the operation, capabilities and limitations of the respirator selected.


(f)
Instruction in inspecting, donning, checking the fit of, and wearing the respirator.


(g)
An opportunity for each respirator wearer to handle the respirator, learn how to don and wear it properly, check its seals, wear it in a safe atmosphere, and wear it in a test atmosphere.


(h)
An explanation of how to maintain and store respirators.


(i)
Instruction in how to recognize and cope with emergency situations.


(j)
Instruction as needed for special respirator use.


(k)
Regulations concerning respirator use.

(4)
Wearing instructions and training, including practice demonstrations, shall be given to each respirator wearer and shall cover:


(a) 
Donning, wearing and removing the respirator.


(b)
Adjusting the respirator so that its respiratory-inlet covering is properly fitted on the wearer and so that the respirator causes a minimum of discomfort to the wearer.


(c)
Allowing the respirator wearer to wear the respirator in a safe atmosphere for an adequate period of time to ensure that the wearer is familiar with the operational characteristics of the respirator.


(d)
Providing the respirator wearer an opportunity to wear the respirator in a test atmosphere to demonstrate its effectiveness.  A test atmosphere is any atmosphere in which the wearer can carry out activities stimulating work movements and respirator leakage or the wearer can detect respirator malfunction.

5.
Each respirator wearer shall be retrained as necessary to ensure effective respirator use.  Refresher training shall be given at least annually and shall include the provisions of 3g through k and 4c.




